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Internal Organization Structure of the College
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The Principal : Responsibilities

Every university separately mentions the responsibilities of the Principal in their act.
1. To develop the college academically
2. To participate in the college activities like teaching, research and training.
3. To do planning of academic activities and implement them
4. To give admission to student and observe discipline
5. To look after the management of library, laboratories, gymkhana, hostel etc.
6. To keep accounts and submit account statement to the institution and LMC
7. To follow rules of accounts
8. To do administrative correspondence

9. To do administration, supervision and keep record of curriculum, activities supplementary to
curriculum, student development activities and students' welfare

10. To follow university act, statute, orders, rules etc.

11. To supervise university and college examinations, paper setting for them, their evaluation,
revaluation etc.

12. To keep reports and service books of teachers
13. To do the work given by authorities regarding college, university etc.

14. To keep reports and service books of non-teaching staff and take care of their welfare in
general

15. To follow orders of Director of Higher Education, University and other concerned officers
16. To look after the welfare of Mother Institution, teachers, non-teaching staff

17. To send necessary information and, especially, accounts statements regularly to the
Government, University, University Grants Commission, Mother Institution.
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